
Unified Committee on Theology & Social Concerns Paper Submissions Guide  

Paper Format  

Paper submissions by members of the Committee shall follow MLA (Modern Language 
Association) format guidelines summarized below. Submissions from others may be edited to 
comply with MLA format, if approved by the Committee for recommendation to the General 
Assemblies. 

• Page Format – Typed, using MS-Word or similar word processing software, set to 8 ½” 
by 11” page, 12 point Times Roman (or comparable) font, double-spaced, one- inch 
margins all around. 

• Page Numbers – Header at top right hand corner of each page with author’s surname and 
page numbers following consecutively. 

• Paragraph Indent – Tab set to one inch for paragraph indention. No additional line 
spacing between paragraphs. 

• Title – No title page required. The name of the writer and date of submission appears at 
the top left hand margin of the first page. Title is centered with standard capitalization 
[e.g., The Title] not ALL CAPs, bold, italics or underlined. 

• Quotations – Citation for a quote and/or paraphrase appears at the end of the sentence in 
parenthesis with quoted author’s surname and page number. The period of the sentence 
follows parenthesis closed. 

• Works Cited – A Works Cited page at the end of the paper shall list all publications used 
in the paper alphabetically by author’s surname. For books, the format is: Lastname, 
Firstname. Title of Book. City of Publication: Publisher, Year of Publication. Medium of 
Publication.  

• Study Aids – Papers are intended for study by presbyteries and local congregations, so 
an action point or study question section at the end should be included. 

Paper Submission  

1. Papers should be submitted to the UCTSC approximately 30 days prior to the Fall and 
Spring meetings (by September 1 and January 1). They should not exceed 15 double-
spaced pages, including the Works Cited page.  

2. Papers are to be submitted in electronic format to the secretary of the committee.  
3. Once a paper is submitted, the author will be requested to appear before the committee 

for a first draft review. Recommendations and suggestions may be made at this time. 
Authors will be given opportunity to revise their work and then resubmit (again 30 days 
prior to the next meeting), and will be scheduled for another phase of review at the next 
meeting if possible. It is normative for a paper to take at least two review sessions.  

4. Once the review process is completed, the members of the committee will vote on 
whether the paper is to be recommended to the General Assembly. If a positive vote is 
achieved, the paper will be recommended to the next session of General Assembly for 
both the Cumberland Presbyterian Church and the Cumberland Presbyterian Church in 
America.  



5. The best outcome is for both Assemblies to recommend the paper to their presbyteries for 
study. The paper will also be posted on the UCTSC website.  

6. The Committee may provide a position statement, based on the paper, which may be used 
on the Committee’s website and submitted to the General Assemblies for consideration of 
adoption as the official position of the Church on a particular topic. 


